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Parking Violation Appeals Process

Policy:

The appeals process will be conducted by an appeals committee that is independent of the Department of
Parking Services. The committee is comprised of faculty/staff and student representation at Alcorn State
University.

Process for Appeal:

The appeals process allows the student, faculty, staff member, or visitor an opportunity to petition the
citation that was issued by a patrol officer because of a parking violation.

Effective immediately, all appeals must be submitted using the appeals form located on the parking services
website.

The Responsibilities of the Appellant:

e A request for an appeal must be made within ten (10) business days of the issuance of the
citation. Effective September 1, 2012, clients may submit appeals to the Department of Parking
Services in writing using the Request for Appeals Form.

e Notice of receipt of the appeals will be emailed back to the appellant upon completion. If the
appellant does not receive an email acknowledgement, he or she must contact the Department of
Parking Management.

e Notice of the decision regarding the appeal will be sent via email, campus mail or US Mail.

e If'the citation is dismissed, no further action is necessary on behalf of the appellant.

o If the appeal has been denied, the citation must be paid within fifteen (15) days of the receipt of
the official notification.

e All decisions from the appeals committee are final.

Guidelines for Appeals:
The appeals committee will make any decision on the appeal based on the guidelines below:

1. [Itis the obligation of the appellant to present information that would invalidate the ticket.



2. Reasons that will not be considered by the committee:
a. Handicapped parking violations

Fire lane violation

Other vehicles were improperly parked

Inability to find a proper convenient parking space

Late to class or appointment

Financial hardship caused by fine

Lack of knowledge of the regulations (new to campus/have not reviewed regulations).

All requests for appeals must be reviewed in a timely manner (no later than fifteen (15)

days after a request for appeal has been submitted).

The appellant must be notified via email, campus mail or U.S. Mail.

4. The appellant must attend the appeals hearing. Otherwise, the appeals form will serve in lieu of
the appellant’s physical presence.

5. [If the appeals committee finds that the citation was valid and enforceable, then the appellant must
pay the citation within fifteen (15) days after the hearing date.

6. If the appeals committee finds that the citation is invalid and unenforceable, then the Department
of Parking Services must have the citation removed from the appellant’s record within fifteen
(15) days of the hearing date.

7. Unpaid citation(s) will prevent the student from registering for classes and/or receiving his/her
grades, transcripts, and diploma.

8. Faculty or staff members who do not pay their fines within fifteen (15) days will receive proper
notice. If the citation is a decal infraction, a decal must be purchased.
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Listed below are the most frequently asked questions about Parking Services at Alcorn State
University. The purpose of sharing this with you is to educate the campus community on parking
matters and motivate everyone to respect parking regulations that will improve the mobility of
the overall campus. Additional information and FAQs will be provided on a continuous basis to
help keep the university and community apprised of parking improvements.



